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	FIELD TRIP PLANNING

	Dates
	

	Place(s)
	

	Objectives
	

	Participants (Name, position)
	

	Vehicles
	

	Notification required (Y/N)
	

	DETAILS of the planning

	Anticipated Date
	Anticipated Time
	Itinerary
	Transport
	Accommodation

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	ADMINISTRATIVE SUPPORT REQUIRED
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